PAMKA Volunteer Opportunity Form 2010-2011


Parent 1 Name:   ________________________________________________________________________________________________

Day Phone:  ___________________________________	Evening Phone:  _______________________________________

Email:  ____________________________________________________________________________________________________________


Parent 2 Name:  _________________________________________________________________________________________________

Day Phone:  ___________________________________	Evening Phone:  _______________________________________

Email:  ____________________________________________________________________________________________________________


Student name(s) and grade(s) for 2010-2011:

(1)  ___________________________________________________	(2)  _____________________________________________________

(3)  ___________________________________________________	(4)  _____________________________________________________


Please note: P1 refers to Parent 1, P2 refers to Parent 2 and B indicates the interest of both parents.

Please feel free to sign up for multiple opportunities and at more than one campus if you have children in different grades.


Top of Form
	P1    P2      B

	Brookside Campus

	
           
	
Class Parent:  Work with Grade Representatives to coordinate class parties and field trips.  Help generate support among parents for PAMKA events.


	
           
	
Field Day:  All-Brookside event during the last week of school.  Many volunteers needed.  


	
           
	
Third Grade Memory Book:  Assist in creating the Third Grade Memory Book.  Includes photography, editing, graphics, writing and interviewing.


	P1    P2      B

	Middle School 

	
           

	
Bagel Sales:  Sell bagels during morning recess on Tuesdays and Thursdays for 1 hour from October through May.  

	
           
	
Bookstore:  Staff bookstore for 2 hours per monthly shift.  

	
           
	
Teen Center:  Work with committee to plan, staff and run evening events for 7th and 8th grade students. 

	P1    P2      B
	Upper School


	
           
	
College Counseling Workshops:  Work with College Counseling Office to plan workshops in November (juniors and parents) and February (freshman and sophomore parents) on the college process.  


	
[image: ]     [image: ]      [image: ]
	
College Counseling Mock Interviews:  Alumni who interview for their school can help with the College Interview Workshop in the spring.
   

	
           
	
Project Graduation Chaperones:  11th grade parents ONLY chaperone 12th grade students at all-night celebration following commencement in June.


	
           
	
Survival Shop:  Staff snack shop for two-hour shift.  

	P1    P2      B

	Tri-Campus Opportunities

	
	COMMUNICATION

	
            
	
Mailing Committee:  Serve on a committee that handles PAMKA mailings.  Helps to be available on short notice.


	
            
	
Public Relations/Press:  Volunteers interested in working on publicity committees for our fundraisers and/or other community outreach efforts. Creative talents always needed!


	
	COMMUNITY OUTREACH

	
            
	
Blood Bank:  Support donors, provide refreshments, and/or donate blood during two blood drives (fall & spring at Upper School). 


	
            
	
Community Outreach Committee:  Assist campus community outreach chairperson and faculty/service learning coordinator with campus/community outreach projects and drives.  Assist Community VP in coordinating fall school/community speaking engagement.  


	
            
	
Community Well Being Committee:  Serve on the joint MKA/PAMKA committee responsible for “Captivating Conversations” family/parenting dialogues presented on a Saturday morning in March. 


	
            
	
TEAM Academy Tutors:  Volunteer at TEAM Academy (KIPP Charter School in Newark) to tutor one 5th to 8th grade student in math or language arts or at Spark Academy with one kindergartner. Training provided.  Usually involves one day a week from mid-October to May.



	P1    P2      B

	Tri-Campus Events

	
	
SPECIAL EVENTS

	
            
	
Cougar Pride Day Committee:  Great opportunity to meet lots of families from all campuses on a day of games and sports.  Planning ahead and set up day of event.  Held on a Saturday in April. 


	
            
	
Faculty/Staff Appreciation Day:  Help staff event, provide food and/or baked goods for faculty luncheon.  Held in February.


	
	NOVEMBER BOOK FAIR

	
            
	
Author Event:  Various jobs including reservations, selling author books, reception desk and more.  


	
            
	
Friday Faculty Tea:  Preparing food and refreshment tables for the faculty as they get the first look at our Book Fair.
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Sunday Morning MKA Community Breakfast:  Planning and executing the “kick-off” breakfast officially opening the Book Fair. 


	
            
	
Set Up:  2 or more hours per shift before Fair opens.


	
            
	
Cashier:  2 or more hours per shift (weekday, evening & weekend shifts).
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General:  Working the Book Fair floor, helping students with purchases, restocking books as needed.  
2 or more hours per shift (weekday, evening & weekend shifts)


	
            
	
Breakdown:  Packing up unsold books, display items, breaking down Fair.
1 or more hours on Wednesday of Book Fair.


	
[image: ]      [image: ]     [image: ]
	
Wrapping Paper Committee:  Assist wrapping paper chair for this important fall fundraiser as part of the Book Fair. 


	
	WINTER GIFT BOUTIQUE

	
[image: ]      [image: ]     [image: ]
	
Work a shift helping to set up in advance for this brand new one day fundraiser in early December. Work the day of the event as a greeter or cashier.


Cont. Tri-Campus Events


	P1    P2      B

	
SPRING FUNDRAISER (APRIL)

	
            
	
Silent/Live Auction:  Great opportunity to meet lots of people.  Work with committee chairs to find auction items, write auction copy, track auction data, write thank you notes for donations. 


	
[image: ]      [image: ]     [image: ]

	
Data Entry: Entering items into our auction database.  Will train.

	
            
	
Finance:  Work as cashier night of auction (or treasurer).  


	
            

	
Set Up:  Big committee needed to set up auction items in the week leading up to the event, the day before the event and the day of the auction.

	
            
	
Night of Auction:  Work during the auction, managing bid sheets, selling raffle tickets, spotting for the live auction etc. 


	
            
	
Breakdown:  Late job on Saturday night beginning at 10:30 pm.  Collecting auction set up materials and packing for return to MKA the following day.  Large vehicle is helpful. 


	
            
	
Ad Journal Committee:  Sell ads for the Spring Fundraiser, including tribute ads from MKA community.


	
            

	
Graphics, Art Director/Printing Chair:  Experience with art or graphics and printers.  Organizational skills helpful.


Bottom of Form
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